Save Time and Eliminate Confusion

for a Better Workflow
Revision markup with Adobe Acrobat Comments Tools

Once content is laid out, marking up a layout using the Adobe Acrobat Comments Tools is the fastest
and clearest way to communicate changes for the following reasons:

+ Saves time on your side because you are making the changes in context

+ Saves time on the designer’s side because the changes can be seen in context and the instructions
are clear (saving designer time will mean saving on budgets)

* Less chances for new errors to creep in (because any new text can be cut and pasted to eliminate
typing errors and also the instructions more precise so the designer clearly understands the change)

Show the COMMENT TOOLS.
Open the right side navbar in Adobe Acrobat. Click on the COMMENT icon (looks like a “speech
box"”) to show all the COMMENT tools (along the top of the page).

'. L] dracula-markup.pdf
Home  Tools dracula-markup.pdf x w ® A .
B &® 8 Q S R OO w - RBRER P & D G B 1
e N
[Comment B ¢ T T Ta T, TEE ¢ & &' @' £y~ | |_Close )
B
®
aving had some time at my disposal when in London, | had visited the
British Museum, and made search among among the books and maps o
in the library regarding Transylvania; it had me that some foreknowledge
of the country could hardly fail to have some importance in dealing with a EE,
nobleman of that country. | find that the distct he named is in the extreme
east of the country, just on the borders of three states, Transylvania, |:|
Moldavia and Bukovina, in the midst of the Carpathian mountains; one of -
the wildest and least known portions of Europe. | was not able, to light on =
any map or work giving the exact locality of the Castle Dracula, as there are o
no maps of this country as yet to compare with our own Ordnance Survey =
maps; but | found that Bistritz the post town named by Count Dracula, is a O
fairly well-known place. | shall enter here some of my notes, as they may
refresh my memory when | talk over my travels with Mina. /4
In the population of Transylvania there are four distinct nationalities:
Saxons in the South, and mixed with them the Wallachs, who are the tt
descendants of the Dacians; Magyars in the West, and Szekelys in the East
and North. | am going among the latter, who claim to be descended from
Attila and the Huns. This may be so, for when the Magyars conquered the
country in the eleventh century they found the Huns settled in it. | read that =
’ every known superstition in the world is gathered into the horseshoe of the .
Carpathians, as if it were the centre of some sort of imaginative whirlpool; %
if so my stay may be very interesting. ( Mem._, | must ask the Count all No Comments Yet
about them. | did not sleep well, though my bed was comfortable enough, All commants on this dooument will
for I had all sorts of queer dreams. There was a dog howling all night under SR

Note that Adobe is rolling out a new version so the tools navbar might appear on the left side of the Acrobat
window pane.



If the COMMENT icon isn’t in the right navbar, you will want to add it. Go to EDIT -> MANAGE TOOLS.
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Select ADD under the COMMENT icon to add it to the right side navbar.
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To delete a word (or words). Select the STRIKETHROUGH TEXT icon and then select the word you wish
to delete and Acrobat will add it into the right side navbar.
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To add a word (or words). Select the INSERT TEXT AT CURSOR icon and then click in the text where you
want the word added and type the new content into that entry in the right side navbar.
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To replace a word (or words). Select the ADD NOTE TO REPLACE TEXT icon and then select the text you
want to replace and type the new content into that entry in the right side navbar.
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Sometimes you might want to add a direction to be clearer of what you want done.

For example, as shown below, if you want a comma added, select the STRIKETHROUGH TEXT icon
and then select the content you wish to delete and add a note eg. “delete comma” into the right side

navbar.
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And if you want to add a comma, select the INSERT TEXT AT CURSOR icon and then click in the text
where you want the content added and type the new content and a descriptive note eg. “insert comma”
into that entry in the right side navbar.
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To make a direction another way select HIGHLIGHT TEXT icon, select the text and write a note in the

left side navbar.
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To make a direction another way in a specific place select INSERT TEXT AT CURSOR icon and then
click in the text where you want the change made and type the direction into that entry in the right
side navbar.
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It might be easier to mark up a change with the pencil. Select the USE DRAWING TOOL icon and draw

directly onto the page (and make a note if neede in the right side navbar).
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I had for breakfast more paprika, and a sort of porridge of maize flour which
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excellent dish, which they call “impletata.” ( Mem._, get recipe for this also.)

I had to hurry breakfast, for the train started a little before eight, or rather
it ought to have done so, for after rushing to the station at 7:30 | had to sit
in the carriage for more than an hour before we began to move. It seems to
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To add a link select HIGHLIGHT TEXT icon, select the text and write a note with the URL in the left
side navbar.
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